Accounting Technician - IT/GL Support 

Aspiranet 
400 Oyster Point Blvd., Ste. 501, South San Francisco, CA 94080 

Position open immediately 

Aspiranet. is a non profit, human services agency which provides foster care, adoption services, residential care, school-based and community-based services to youth and families in over 40 locations throughout California. 


Position Summary – 
The Accounting Technician supports the General Ledger and Technology (IT) Support functions within the Accounting department; including the maintenance of the accounting and payroll software employed to record and report on the financial transactions for the Agency. Other duties include accounting data entry and processing, assisting in the preparation of the annual budget, and other tasks as assigned. 


Requirements – 
1. AA degree with courses in accounting and computer systems. Alternative to education would be a minimum of 3-5 years experience in data entry, programming, database administration, systems installation and startups. 
2. Experience with sophisticated automated accounting systems required, including budgeting. 
3. Experience in programming, database and maintaining accounting systems required. 
4. Expert level proficiency with MS Office Suite: Excel and 10 Key Skills. IT literacy required. 
5. Accurate data entry skills. 
6. Requires good math aptitude and attention to detail. 
7. Must have the ability to communicate clearly and concisely with employees and clients 
8. Meets all state required conditions of employment as set forth by Community Care Licensing for a Licensed Community Care facility; i.e. Fingerprint and Child Abuse Index clearance, TB/Health Physical, valid CDL, and clean driving record 

How to Apply- 
Please fax cover letter and résumé to [image: image1]
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Compensation- 
$18-$20 per hour DOE plus benefits to include Vacation/Sick/Holidays, Medical, Dental, Vision, Life, EAP, 401(a), 403 (b) retirement plans, plus supplemental section 125/FSA’s available. 


EEO/AA 
Aspiranet is proud to be an equal opportunity employer; all applicants will be given full consideration under state, local, and federal law. 

Visit our website at www.aspiranet.org . This is at a non-profit organization. No relocation assistance available. 

